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SUMMARY 

 
I am a web designer and web server administrator with a graphic design background, holding a Diploma 
in Information Technology, a Diploma in Computer Engineering, a Bachelor's Degree in Information 
Technology.  
 
I've been a freelance graphic designer since 2016 and a web designer since 2019. In 2021, I joined the 
University of Energy and Natural Resources as a web designer and web server administrator, specializing 
in building websites for schools and centers. I have an extensive portfolio, having developed close to 50 
websites for individuals and businesses. My expertise includes tools like WordPress, Photoshop, and 
Figma, and I also develop solutions using PHP, JavaScript, HTML, and Python. I'm also proficient in the 
Microsoft Office Suite.  
 
My achievements include launching visually appealing and functional websites that have received positive 
client feedback and contributing significantly to the digital presence of the University of Energy and 
Natural Resources and other businesses I have developed functional websites for. 
 

WORK EXPERIENCE 

2021 -   Web Designer   University of Energy  Sunyani, Ghana  
  & Server Administrator  and Natural Resources 

2015-2017 Administrative Assistant PSF GHANA   Kumasi, Ghana  

 

EDUCATION 

2022 -  BSc. Information   University of Energy  Sunyani, Ghana 
Technology   and Natural Resources 

 
2021  Diploma Information  West African   Accra, Ghana 

 Technology   Examination Council 
 
2017  Diploma Computer  Compunet Institute  Kumasi, Ghana 

 Engineering   of IT, Ghana 

 

RELEVANT SKILLS 

The technical skills listed need some formatting to make them easier to read. Here is a revised 

version: 

Technical Skills: 

1. Web Design Tools: 

   - Adobe Creative Suite (Photoshop, Illustrator, InDesign) 

   - Figma 

 



2. Front-end Development: 

   - PHP 

   - HTML5, CSS & JavaScript 

3. Content Management Systems (CMS): 

   - WordPress 

4. Web Performance Optimization: 

   - Minification & Compression  

   - Image Optimization 

   - Caching 

5. Microsoft Office Suites: 

   - MS Word    - MS Excel    - MS PowerPoint 

6. Web Server Administration: 

   - cPanel & WHM 

   - DirectAdmin 

Soft Skills: 
 
1. Creativity: I blend innovation and captivating designs in my work, honed through my experience 
as a web and graphic designer. 
 
2. Problem-Solving: I tackle complex challenges, drawing from my freelancing background and 
university experience. 
 
3. Attention to Detail: Precision and a sharp eye for design intricacies ensure high-quality projects. 
 
4. Adaptability: I embrace emerging technologies and design trends to stay at the forefront of my 
field. 
 
5. Collaboration: Thriving in collaborative team settings has been a hallmark of my career. 
 
6. Client Management: I work closely with clients to deliver tailored solutions, a cornerstone of my 
freelancing and university roles. 
 
7. Project Management: I oversee web design projects, independently and in teams, enhancing my 
project management skills. 
 
8. Continuous Learning: My dedication to staying updated with the latest web and design trends 
ensures I offer the best solutions to my clients. 
 
Languages: English, Twi, Fante 
 

PROFESSIONAL CERTIFICATIONS 
Advanced Business Certificate Examination 


