

BAFFOUR ANTOA MENSAH                
PERSONAL INFORMATION

· Nationality:     Ghanaian

· Marital status: Married
· Gender:   Male           
· Date of Birth:  27th January, 1983
· Profession:  Procurement Officer
· Religion: Christian      
· Address: P. O. Box 214
                          Sunyani
· Phone number 0244- 984585
                                      020-1848620
· E-mail: antoamens@yahoo.co.uk               baffour.mensah@uenr.edu.gh

PROFILE
A hardworking and conscientious individual, who is capable of performing most roles within a Supply Chain environment, qualified in Procurement and Stock control management. He possesses enthusiasm and versatility with a persuasive manner, which would make him an asset to any organization. Proficiency in the Public Procurement Act, 2003(Act 663) and Public Procurement (Amendment) Act, 2016 (ACT 914).
OBJECTIVE

Aspiring to become a world Class Supply Chain Management Professional
EDUCATIONAL BACKGROUND

KWAME NKRUMAH UNIVERSITY OF SCIENCE & TECHNOLOGY - (2012 – 2014) 

Certificate Obtained:
Master of Business Administration (MBA)-Logistics & Supply Chain Management Option
Dissertation     : Evaluation of the Procurement Process in the Public Secondary Education Institutions in Ghana; A case study of selected Senior High Schools in the Sunyani Municipality
KWAME NKRUMAH UNIVERSITY OF SCIENCE & TECHNOLOGY                  - (2009 – 2011) 

Certificate Obtained:
Bsc. Business Administration-Logistics & Supply Chain Management
Dissertation: Distribution Management in the Manufacturing Organization; A case study of Coca-Cola Bottling Company Limited, Kumasi
KUMASI POLYTECHNIC (NOW KUMASI TECHNICAL UNIVERSITY)        - (2003 – 2006)

Certificate Obtained:
              
HND-Purchasing and Supply

Extra Curriculum Activity
:
i.Hall President






ii.Dinner Committee Chairman, Presby Methodist






 Students Union
Dissertation: Management and Disposal of Scrap in the Timber Industry: A case study of Logs and Lumber Limited, Kumasi.
KUMASI ACADEMY

                                                                                         - (1999 – 2001)

Certificate Obtained:

               Senior Secondary School Certificate Examination

Extra Curriculum Activity
:
Assistant House Prefect




PROFESSIONAL AFFILIATION/CERTIFICATION 

CHARTERED INSTITUTE OF PROCUREMENT AND SUPPLY (CIPS)-UK 
Full Member (MCIPS-Chartered) 
Membership Number: 005459937
CHARTERED INSTITUTE OF LOGISTICS AND TRANSPORT (CILT)-UK 
Full Member (MILT)
Membership Number: E 4604
ACHIEVEMENT  


I was part of the Komfo Anokye Teaching Hospital’s procurement team that was recognized by the Public Procurement Authority for our meritorious performance. Our team was awarded with a certificate of excellence for moving from matured stage to the excellence stage on the maturity ladder of the ‘Public Procurement Model of Excellence Tool (PPME)’ in the implementation of the Public Procurement Act 2003 (Act 663) on the 24th day of August 2011. 
CAREER HISTORY

UNIVERSITY OF ENERGY AND NATURAL RESOURCES, SUNYANI-(NOV., 2017 –DATE) 
Procurement Directorate
POSITION: Procurement Officer (Sectional Head for Works and Services Procurement)
Duties:
· Receiving procurement requests from originating officers, checking that the proposed procurement is within the approved procurement plan, and that budgeted funds are available prior to commencement of procurement proceedings;  

· Ensuring that funds are properly committed prior to issue of any contract or Purchase Order; 

· Coordinating the preparation of specifications, terms of reference, bills of quantities, drawings, short-lists or advertisements, and prequalification, tender or request for quotation documents.  Where so required by the Tender Committee, submission of documentation for review and approval by the Tender Committee prior to issue; 

· Prepare yearly procurement plan and ensure attached funding plan.

· Source items using the correct procurement thresholds and methods by preparing Adverts and Tender documents for works and services with total recourse to the Public Procurement Act 663 and Act 914
· Arranging the publication of advertisements and notices of contract award; 

· Coordinating the process of opening of tenders and quotations and ensuring the preparation of formal records of tender or quotation opening in accordance with the Public Procurement Act.  

· Participating in evaluation activities of the Tender Evaluation Panel where necessary and preparation of formal Evaluation Reports; 

· Preparing submissions for approval of award by the appropriate authority in accordance with Public Procurement Act.

· Maintaining and updating the database of suppliers, contractors and consultants; 

· Participating in negotiations with consultants where necessary or other tenderers where expressly permitted in the Act or Regulations; 

· Preparing notification of awards and contracts; Preparing contract variations and modifications; Preparing contract documents and Purchase Orders, in line with the award decision; 

· Preparing and issuing tender rejection and tenderer debriefing letters; 

· Assisting with the inspection and acceptance of goods, works and services

· Attending site meetings and inspections of ongoing construction projects of the University  

· Develop and maintain collaborative relationships (strategic alliance, partnership) with selected vendors to ensure continuity of supply and supply chain cost reduction.

· Drafting of Procurement Agreement (Contracts) and Supervising Procurement Assistants.
· Recording Entity Tender Committee (ETC) meeting minutes
UNIVERSITY OF ENERGY AND NATURAL RESOURCES - (NOV., 2015 –OCTOBER, 2017)

Procurement Directorate
POSITION:
Assistant Procurement Officer
Duties:
· Receiving procurement requests from originating officers, checking that the proposed procurement is within the approved procurement plan, and that budgeted funds are available prior to commencement of procurement proceedings;  

· Ensuring that funds are properly committed prior to issue of any contract or Purchase Order; 

· Coordinating the preparation of specifications, terms of reference, bills of quantities, drawings, short-lists or advertisements, and prequalification, tender or request for quotation documents.  Where so required by the Tender Committee, submission of documentation for review and approval by the Tender Committee prior to issue; 

· Prepare yearly procurement plan and ensure attached funding plan.

· Source items using the correct procurement thresholds and methods by preparing Adverts and Tender documents for goods, works and services with total recourse to the Public Procurement Act 663 as amended 
· Arranging the publication of advertisements and notices of contract award; 

· Coordinating the process of opening of tenders and quotations and ensuring the preparation of formal records of tender or quotation opening in accordance with the Public Procurement Act.  

· Participating in evaluation activities of the Tender Evaluation Panel where necessary and assisting in preparation of formal Evaluation Reports; 

· Preparing submissions for approval of award by the appropriate authority in accordance with Public Procurement Act.

· Maintaining and updating the database of suppliers, contractors and consultants; 

· Participating in negotiations with consultants where necessary or other tenderers where expressly permitted in the Act or Regulations; 

· Preparing notification of awards and contracts; 
· Preparing contract documents and Purchase Orders, in line with the award decision; 

· Preparing and issuing tender rejection and tenderer debriefing letters; 

· Preparing contract variations and modifications; 

· Assisting with the inspection and acceptance of goods, works and services

· Going for site meetings and inspections of ongoing construction projects of the university  

· Develop and maintain collaborative relationships (strategic alliance, partnership) with selected vendors to ensure continuity of supply and supply chain cost reduction.

· Drafting of Procurement Agreement (Contracts) and Supervising Procurement Assistants.

INSPIRED TECHNOLOGY CONSULT                              - (JUNE, 2014 TO DATE)

Procurement Consulting (Part-Time)
Position:           Procurement and Supply Chain Management Consultant
Responsibilities:

Providing capacity building training in the field of Procurement and Supply Chain Management to our clients’ employees (mostly in the Coordinating Councils, Metropolitans, Municipal and District Assemblies (MMDA’s)
UNIVERSITY OF ENERGY AND NATURAL RESOURCES - (SEPT., 2013 –OCTOBER, 2015)

Procurement Directorate
POSITION:
Senior Procurement Assistant
Duties:

· Plan and implement the procurement system in the University

· Prepare yearly procurement plan and ensure attached funding plan.

· Source items using the correct procurement thresholds and methods

· Preparing Adverts and Tender documents for goods, works and services
· Preparation and maintain procurement documentations according to procedures.

· Record and keep minutes/ reports of procurement/ tender committee meetings.

· Responsible for maintaining procurement register.

· Resolve problems regarding orders; ensure orders are correctly filled and warranty repairs made.

· Examine supplies received with other Officers for quality.

· Maintain a database in order to provide an accurate records / inventory of supplies.

· Drafting of Procurement Agreement (Contract) and Supervising Junior Procurement Assistants.
· Develop and maintain collaborative relationships (strategic alliance, partnership) with selected vendors to ensure continuity of supply and supply chain cost reduction.
KOMFO ANOKYE TEACHING HOSPITAL                    - (AUGUST, 2012 –OCTOBER, 2012)

Supply Chain Management Unit

POSITION:
Senior Procurement Officer-Works and Maintenance Materials
Duties:
Procurement of Works and Maintenance materials, Preparing Tender documents and Procurement Plan, Secretary to the Tender Evaluation Committee, Expediting, drafting of Procurement Agreement (Contract) and Supervising Procurement Officers
KOMFO ANOKYE TEACHING HOSPITAL                    - (AUGUST, 2009 –JULY, 2012)

Supply Chain Management Unit

POSITION:
Procurement Officer-Works and Maintenance Materials
Duties:
Procurement of Works and Maintenance materials, Preparing Tender documents and Procurement Plan, Secretary to the Tender Evaluation Committee, Expediting and drafting of Procurement Agreement (Contract)
READWIDE LIMITED                                                          - (AUGUST, 2007 – JULY, 2009)

Kumasi Branch

POSITION:
Warehouse Officer
Duties:
Inventory Control Management, Receipt and Dispatch of Stock, Procurement of Office Stationery and Equipment, Sales and Marketing of Books.
 INTERNAL REVENUE SERVICE                                        - (OCTOBER, 2006 – JULY, 2007)

Asamankese District

National Service Personnel

POSITION:
Tax Assistant (Operations)

Duties:
Collecting of Tax Stamp and Income Tax and helping in the preparation of Taxpayer’s Assessment                       
MEMBERSHIP OF COMMITTEES/BOARDS


                                                 

1. Member, Western-North Region Tender Review Committee

2. Member, Ahafo Region Tender Review Committee
3. Vice Chair& Treasurer, CIPS Ghana Branch

4. Vice-Chairman, University Welfare Management Committee

5. Vice-Chairman, Ghana Association of University Administrators (GAUA)
6. Member, UENR GETfund Hostel Management Committee

7. Board Member, UENR Cooperative Credit Union

CONFERENCES/SEMINARS/WORKSHOPS ATTENDED 

     1.Training workshop organized by the Public Procurement Authority on Evaluation of Tenders for Goods, Works, Consultancy and Technical Services, November 02- 05, 2020 at Crystal Palm Hotel, Tesano, Accra. 

    2.Training workshop organized by the Public Procurement Authority on The Preparation of the Revised Standard Tender Documents for Goods, Works, Consultancy and Technical Services, October 20- 23, 2020 at Crystal Palm Hotel, Tesano, Accra. 
    3. Training workshop organized by the Public Procurement Authority on Contract Administration Manuals for Consultancy and Technical Services, February 18- 21, 2020 at Crystal Palm Hotel, Tesano, Accra. 
   4. Overview of the Public Procurement (Amendment) Act 2016(ACT 914) organized by The Institute Chartered of Accountants (Ghana), August 5-9, 2019 at Eusbett Hotel-Sunyani
   5. Ghana Integrated Financial Management Information System (GIFMIS) Training Workshop organized by the Ministry of Education and GIFMIS Secretariat, August 5-9, 2019 at National Council for Tertiary Education (NCTE).

   6. Training workshop organized by the Ghana Association of University Administrators (GAUA) on the theme Professional development in the 21st century University Administration, July 13, 2019 at University of Cape Coast.
   7. Workshop organized by the Procurement and Supply Chain class of the Ghana Civil Service on Electronic Government Procurement (e-GP): A tool for Effective Public Procurement, October 3, 2018 at Accra International Conference Centre.       

   8. Seminar organized by The Chartered Institute of Logistics and Transport (CILT), Ghana on Logistics and Transport: A catalyst for National Development, April 25, 2018 at Fiesta Royale Hotel, Accra.        
   9. Training workshop organized by the Procurement and Supply Chain class of the Ghana Civil Service on Achieving Value for Money through Best Practices in Procurement, October 18-19, 2016 at GNAT Conference Hall, Accra. 
 10.Training workshop organized by the Ghana Association of University Administrators (GAUA) on Modern trends in University Administration and Management, April 21, 2017 at KNUST, Kumasi. 
11. A one-day workshop on Research and Ethics organized by the Committee on Human Research Publication and Ethics, November 23, 2011 at Feyiase, Kumasi.
12. A Two-day workshop on Public Procurement Act, 2003(ACT 663) organized by the Public Procurement Authority, June 15-16, 2011 at In-Service Training Room-Komfo Anokye Teaching Hospital, Kumasi.                                                                                                                                                                      

13. A Three (3)-day workshop on Inventory management, organized by ABM Consult (GH.) Limited, July 6-8, 2010 at Accra

HOBBIES

Playing Badminton, Football, Music and Scrabble
REFEREES                                 


                                                 
     1. 
Mr. John-Baptist Siddick, MCIPS

Ag. Director of Procurement 

University of Energy and Natural Resources

P. O. Box 214

Sunyani

Tel: 0244-535464
      2.
Mr. Emmanuel Owusu Bempah

Deputy Director, Supply Chain Management Unit

Komfo Anokye Teaching Hospital


P. O. Box 1934


Kumasi


Tel: 020-8888488/055-5493053
      3.     Dr. Abdul-Samed Muntaka
              Senior Lecturer/Head of Department
              Logistics and Supply Chain Management Department

              Kwame Nkrumah University of Science and Technology

              Business School


Kumasi


Tel: 020-5515494      




